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. PERMANENT TEMPORARY
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2, AN NRC FORM 115, VACANCY APPLICATION STATUS NOTICE (NRC upplicants only);

6. OTHER (Spetify):
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GAINING UNIT POSITIONS ONLY. CANDIDATES WHOSE PRESENT PROMOTION POTENTIAL DOES NOT EXCEED THE POTENTIAL OF THIS VACANCY MAY NOT BE SUBJECT TO RATING PROCEDURES AND MAY
IRRED DIRECTLY TQ THE SELECTING OFFICIaL

PUTIES OF POSITION (if this position is announced at multiple grade levels, these duties describe ihe full performance level; at lower grade levels the duties may very slightly and will be performed under somewhat
closer supervision.) .

Provides administrative support to the licensing or decommissioning
actions in the Division of Waste Management. Reviews license
applications and amendments to establish that the required non-technical
safety and environmental data submitted by applicants are present,
complete, accurate, and in conformance with applicable NRC regulations.
Reviews revisions to the Commission’s rules, regulations, and procedures

to determine procedural effects on the review process and devises methods
of implcmenting new adminigtrative requirements.

QUALIFICATIONS REQUIRED (if the position is announced at multiple grade levels, these qualifications describe the full performance level, unless otherwise specified. The position description, immediate
cupervisar. andtor NRC Manual chapter and Appendix 4108 can be consulied for more detailed gualification requirements andfor interpretation of qualifying experience.)

Candidates must have at least one year of specialized experience at the
next lower grade level or equivalent.

Specialized experience is experience that has equipped the candidate with
the necessary knowledge, skill, and ability to handle the administrative
aspects associated with licensing or decommissioning actions.

RATING FACTORS {Applicams are strongly encouraged to submit a statement addressing the Raring listed below.)

APPLTCANTS MUST ADDRESS THE RATING FACTORS LISTED BELOW:

1. Knowledge of the rules, regulations, policies, of a technical

program
and the ability to administratively process assgociated documents.

(EXAMPLE: Describe specific training, education, and experience that
demonstrates your ability to review, edit, and process all documents
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RATING FACTORS - CONTINUED

associated with a technical program in accordance with applicable
regulations, policies, and procedures. Describe the types of documents
yvou have reviewed and proceseped and your familiarity with technical
and/or legal terminology.)

2, Ability to plan, coordinate, and handle the administrative aspects of
a project.

(BXAMPLE: Describe specific training, education, and experience that
demonstrates your ability to provide administrative support to program
management staff. Describe the kind of weork assignments yvou have had
that demonstrate your ability to plan, coordinate, and process material
intce clear, concise, and meaningful documents. Provide examples of
recordkeeping systems that you have developed.)

1. Ability to identify issues and problems and offer alternatives and
solutions.

(EXAMPLE: Describe specific training, education, and experience that
demonstrates to identify issues requiring attention and recommend
possible solutions. Discuss projects you have worked on where you found
a discrepancy or problem and offered solution. What factors did you
consider in resolving problems? What was the most difficult problem you
resolved?)

4, Ability to communicate effegtively both orally and in writing.

(EXAMPLE;: Describe specific training, education, and development that
demonstrates your ability to present and explain information, ideas. and
recommendations in a c¢lear, concise, and logical manner both orally and
in writing. Desribe the types of material you’ve written and their
purpose. With whom do you verbally communicate and for what purpos

5. Ability to interact effectively with all levels of staff and
management, persons of other Federal agencies, and the general public.

(EXAMPLE: Describe specific training, education, and experience taht
demosntrates your ability to deal effectively with a variety of persons
using tact and diplomacy. Describe the kind of work assignments you have
had that required you to ccordinate and resolve issues with persons
outside of your immediate work area. Discusg your ability to establish
and foster effective working relationships with persons inside and
outside your immediate organization.)

NOTE: Breadth, recency and length of experience in the field, training,

awards, and commendatlions; past and current performance; and community or
outside professional activities will be considered as they relate to each

CONTINUED ON NEXT PAGE
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RATING FACTORS - CONTINUED

of the above factors to determine the level of knowledge, skill, or
ability of candidates.

REASONABLE ACCOMODATIONS WILL BE MADE FOR QUALIFIED APPLICANTS OR
EMPLOYEES WITH DISABILITIES, EXCEPT WHEN DCING SC WOULD POSE AN UNDUE
HARDSHIP ON THE EMPLOYING AGQENCY.

EXECUTIVE AGENCIES ARE PROHIBITED FROM ACCEPTING OR CONSIDERING
APPLICANTS FOR COMPETITIVE APPOINTMENTS OR POSITIONS BASED ON POLITICAL
RECOMMENDATIONS FROM MEMBERS OF CONGRESS, CONGRESSIONAL EMPLOYEES,
ELECTED STATE OR LOCAL GOVERNMENT OFFICIALS, AND POLITICAL PARTY
OFFICIALS. SUCH OFFICIALS MAY ONLY SUPPLY STATEMENTS REGARDING THE
CHARACTER AND RESIDENCE OF THE APPLICANT.




